
Is there a 
project ID?

Start an LOG

Pre-Award Team

The sponsor accepted the
proposal but the fully executed

agreement or sub-award contract
has not been signed yet.

Post-Award Team

Either: 
1. Extension of a multi-year project;

e.g. budget year 3 of 5
2. Amendment of the current project
with new money being negotiated.

NO YES

Pre-award team: completes LOG
form; emails the form and

supporting documentation from
sponsor to business manager

Post-award team: completes LOG
form; emails the form and

supporting documentation from
sponsor to business manager

Business Manager: secures
signature of Chair and returns form

to Pre-Award team

Business Manager: secures
signature of Chair and returns form

to Post-Award team

Pre-award team: completes the
LOG request in RAMSES*

Post-award team: completes the
LOG request in RAMSES*

Pre-award team: saves file in
H:\ESE_grant_and_contracts\

proposals\workinprogress

Post-award team: saves file in
H:\ESE_grant_and_contracts\proposals-

funded

Pre-award team: follows up with
OSR after 7 business days

Post-award team: follows up with
OSR after 7 business days

Notification of new
Project ID *The LOG routes to the

SPH Dean's Office for
final approval before
going to OSR.
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